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Deleting a Document on the Company Documents Screen (Admins)

Admins have the ability to delete a document on the Company Documents screen.

To delete a company document:

Go to HR Admin - Company - Company Documents.
Find the document you want to delete.
On the row for the document you want to delete, click on the Delete icon (trash can)
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at the far right of the row.
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Admins can delete a company document by clicking the Delete icon i
(trash can) on the right side of the document row. -

4. The system displays a Delete this Document popup message.
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5. Click the Delete button. Note that this action cannot be undone.
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