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Including Direct Deposit in an Onboarding Task List

When setting up a company's onboarding experience for new hires, you can select any number of company tasks and
documents to be used for the onboarding process. You do this on the HR Admin - Onboarding - Task List screen.

Onboarding Task List
& DOWNLOAD filter grid. ¥
Actions. Title - Description
n New Hire Onboarding New Hire Onboarding
n Seasonal New Hires Seasonal New Hires - no benefits docs and additional policy sheet
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The example below shows how the Admin has specified that Direct Deposit tasks/documents will be presented to the
employee during onboarding for download, review, and signature. You do this in the Steps section of the screen by
setting the Include Direct Deposits toggle switch to Yes.

Steps
Mark and setup the sections below that you want included in this onboarding task list.
Include Welcome Note Include Direct Deposits
NO YES ND YES
include W4 Include 19
HO YES ND YES
Include Background Check Authorization Include Custom Questions
MO YES ND YES
Include Custom Document Upload Include End Mote and E-Signature
HO YES NOD YES
Include Company Documents
MO YES
Select/Change Company Documents
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