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Tax (State) Screen in Advanced HR 2.0

To display/edit an employee's State Tax information:

1. Go to HR Admin - Employee Maintenance - Tax (State).
2. The system displays the State Taxes screen.
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3. Select the Employee from the dropdown at the top right.

4. The system displays the State Tax summary screen for the selected employee.
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5. Click on the row to display the employee's State Taxes details screen.
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6. Make any edits to the state tax information and click Save Changes.

To add new state tax information for the employee, click on the + New button on the State Tax summary screen. The
system displays the New State Tax screen.
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