| PayNortheast

Pay Stub Screen in Advanced HR 2.0

Use the Pay Stub menu option to see and download a PDF version of an employee’s pay stub.
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The system displays the Pay Stubs screen.

Select the Company and the Employee for which you want to display the Pay Stub for in the Company and Employee
dropdowns. If you were already locked into a Company, then just select the Employee.
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Pay Stub Download Check Date = Gross Wages

02/11/2019 2,000.00

09/11/2017 1,200.00

09/01/2017 1200.00

05/19/2014 1,200.00

05/12/2014 1,200.00

04/28/2014 1,200.00

04/21/2014 1,200.00

04/14/2014 1,200.00

04/07/2014 1,200.00
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03/31/2014 1,200.00
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The system displays a screen listing the Pay Stubs for that employee which are available to download as a PDF.

Click on the Pay Stub check date row that you want to download. The system displays the PDF icon of the pay stub at
the bottom corner of the screen.

@ 04/21/2017 3,226.42

Y

= paystub-6-20-2017.pdf

Click on the PDF icon to display or download the PDF file to your machine. The system displays the PDF of the
employee’s pay stub.

Candice J Moreland USA PAYROLLS, INC. 201lacDevileBhd
Company Period Begin Division Fed OR addl $20.00
9989 BMO201T Birthday 8.00-0,00=3.00 HOURS
Number Period End Branch PTO 227.00-63.00=164.00 HOURS
8 623/2017 1 D1 Balance Paid $125.00
Social Security # Cheek Date Deparntment
63072017 230
Hare Date Check Mumber Team
5101996 99916274
Earnings Deductions
Desiriplion Loscation / Jab Rane Hours/PiecpC urrent Year To Date Dieseriplion Currel Y ear T Diate
Regular 0.00] B63.00 0.00 0.00|Fed (M/Q) (1994.40) 233.39 2955.66
Salary 0.00 0.00 2423.03 30474.30|0ASDI (2189.04) 135.72] 2021.44
Commission 0.00 3540.69|Medicare (2189.04) 31.74 472.76
Gas Allowance 0.00 0.00 10.00 130.00(NY (MAD) (1994.40) 94.M1 1187.40
(Taxable)
PTO 0.00 8.00 0.00 0.00|NYS DBL 1.20 15.60
Quarterly Bonus 0.00 1500.00| AFLAC Cancer Pre Tax 38 48| 51324
Retro Pay 0.00 93.19| Cell Phone Allowance -60.00 -360.00
Group Termn Lifie 0.00 0.00 274 35.62|Pretax Dental 38.02] 456.24
MEMOS 0.00 HSA Savings Acc 060070 169.23 2199.99
ER 401K Match 0.00 0.00 a7.32 1236.70| Internet Access Fees -239.70
0.00 Mileage Reimbursement -T2.37 -1061.87
0.00 United Way 40.00
0.00 Direct Deposit 10040XXXX 1627.27 21524.89
0.00 401k 194 64| 2473.51
Total Earnings 72.00| 243577 35773.80| Total Deductions 2433.03] 3220916
NET PAY 1627.27| Total Direct Deposits 1827.27| Check Amount 0.00 3529.02

You can print or save the pay stub file.

Base User

Note that employees can see their own pay stubs from their My HR screen.

For a Base User, after the payroll has been run, they will be able to access their Pay Stubs. The Base User will go to
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their My HR menu tab - My Payroll - My Pay Stub:
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When clicked, My Pay Stub will display the Pay Stubs Dashboard:

Pay Stubs & 5

The Pay Stubs dashboard allows the
employes to:

* View a Check Date
+ \iew Gross Wages
* Download a PDF of the Pay Stub
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