
Pay Stub Screen in Advanced HR 2.0
Use the Pay Stub menu option to see and download a PDF version of an employee’s pay stub.

The system displays the Pay Stubs screen.

Select the Company and the Employee for which you want to display the Pay Stub for in the Company and Employee
dropdowns. If you were already locked into a Company, then just select the Employee.
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The system displays a screen listing the Pay Stubs for that employee which are available to download as a PDF.

Click on the Pay Stub check date row that you want to download. The system displays the PDF icon of the pay stub at
the bottom corner of the screen.

Click on the PDF icon to display or download the PDF file to your machine. The system displays the PDF of the
employee’s pay stub.

You can print or save the pay stub file.

Base User

Note that employees can see their own pay stubs from their My HR screen.

For a Base User, after the payroll has been run, they will be able to access their Pay Stubs. The Base User will go to
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their My HR menu tab - My Payroll - My Pay Stub:

When clicked, My Pay Stub will display the Pay Stubs Dashboard:
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